COUNTY ADMINISTRATION

County functionality is limited to importing ballot styles that have been predefined
through PowerProfile. After ballot styles have been imported and assigned to an election,
the ballot styles must be update manually in VoterView. Changes that are made in
PowerProfile after ballot styles have been imported and assigned will not appear in
VoterView unless the ballots are cleared and re-imported.

Logging Into VoterView as a County Administrator

@ volerview

UgerlD
Fasswiord
Login
I:'h: @ Copyright 2006 Election Systems and Softwars. All rights reserved.

1. Insert the User ID and Password for your County.

2. Click LOGIN to log into VoterView Administration site.
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Set Up Sample Ballots

@ Voterview

Home | Logout | User info Voter View Administration Home

SekUe Samele Balot Vater registration data In this database was sxparted from the ariginal database an: 08-30-2006 02:3014 Ak

I:‘»’;. @ Copyright 2005 Election Systems and Sofhware. All rights reservad,

1. Click on SET UP SAMPLE BALLOTS to begin.

NOTE: Only Counties have the ability to setup Sample Ballots.
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Importing Existing Ballot Styles

d VoterView

Set Up Sample Ballots

Home | Logout | User Info
Set Up Sample Ballots Election Date Election Name Jurisdiction Published? o
Q  110%i2008 Kansas General Election State N e
O 08062008 Kansas Primary Election State N W
O 0e/0siz008 Yoterview Test Election YWyandotte N LR
Lnpublish Ballot:
© 11132007 USD 203 WBE 2007 Wyandatie N
O 100162007 USD 202 MBE 2007 Wyandotte N
Q06262007 2007 Gaming Election Wyandotte M
© 04032007 2007 City/School General Wiyandotte N
O 0wz7007 2007 CitySchool Primary Wyandotte N
Q  1107i2006 Kansag General Election State ]
Q© 09122006 BS Library Bond 2006 Wiyandotte N
O  0801/2006 Kansas Primary Election State N
~ VAR AR P AR Ubeedaie e o
@\!olermw
Select Ballot Type
Home | Logout | User info
Federal Only
Set Up Sample Ballots Regular
Advance
r:, oy @ Copyright 2008 Elgction Systems and Software. All rights resenved,

6. Select a BALLOT TYPE.

NOTE: The ballot type should be the same ballot type that is selected in PowerProfile for
all Ballot Styles that are set up in the PowerProfile Election Maintenance windows.

7. Click OK.
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O HI-164 HI1-16A1, K11-1642, A11-16A3
e H11-16B H11-168.1, %11-168.2
(5] H12-11 X1z-111
@ X122 X1z-121
® X12413 H12-131
Q H12-14 X12-141
® K13-01A #13-0141
o K13-01B H13-01B.1
L ) K13-07A H13-07A1
2] ¥13-07B 130781
| 5] ®13-10 ®13-104
(5] H13-11 Wis-111
® H13-12 Wi3-121
Ballot Details
Name: [%13-12 |
File Location |[(Browse.._|
Precinct Parts
Available Selected
>
KC03-03.1 A K13-12.1
KCO03-03.500
KCO03-04.1 <
KC03-04.500
H03-05.1 v
Parties
Available Selected
>
Unafiliated A
Demacratic
Refarm 3 <
Libertarian —
Republican
E @ Copyright 2008 Elsction Systems and Software. All fights reserved.

8. Select the appropriate Ballot. All Ballots originate from information added in
PowerProfile.

9. Fill in or Change the NAME field to name the ballot.

10. Click BROWSE and browse to the location where the Sample Ballot PDF file resides
and select the Sample Ballot PDF file.

Choose file @@

Loak jn: !&} Sample Ballats .'_l P =k -

F'Et 101 Sarnple Ballot. pdf]
i Pct BAD4 Sample Ballotpdf

My Recent
Documnents

®

Desklop

ty Documents

@

My Computer

¢ i

My Metwark  File name: {Pet 101 Gample Ballat. pat | Open |
& |

Flaces:
Files of hype: | 40 Files ) Cancel I
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11. Click OPEN. The FILE LOCATION field will be populated with the file path for
the Sample Ballot PDF file you chose.

12. Change any PRECINT PART information if needed.

13. Change any PARTIES information if needed.

[ ] ®13-01B H13-01B.1
(2] R13-07TA H13-0741
(@] ®1%-078 K13-078.1
(@] K13-10 H13-101
(@] K131 K131
® H13-12 H13-121
Ballot Details
Name: [413-12 |
File Location: |(Browse.. ]
Precinct Parts
Available Selected
>
KC03-03.1 -~ 13121
KC03-03.500
KC03-04.1 &
KC03-04.500
¥03-05.1 v
Parties
Available Selected
>
Libertarian Dermocratic
Reform Republican
To <
Unaffiliated
m @ Copyright 2008 Election & resemad.

14. Click SAVE to save changes that were made.

NOTE: The table of Ballot information will reflect the changes in Ballot Name, Precinct

Parts, Parties and File Name (for the PDF file associated with the Ballot).
— —

@/ Voterview

Ballot Setup for VoterView Test Election on date 081052008
Home | Logout | User Info

Set Up Sample Ballots Ballot Name P f::ll:::): :I:':'s Parties File Name
® BE01-01 BS01-01.1, BS01-01.204 pet ban4 sample ballot poi|
o B02-01 BS02-01.1, BS02-01.204
o BS03-01 BS03-01.1, BS03-01.204
[¢) BE04-01 BE04-01.1, BS04-01.204
¢} BE04-02 BS04-02.1, BS04-02.204
o D101 DWIN-01.1, DIWO1-01.204
o EDO1-01 ED01-01.1, EDO1-01 204
[¢) ED0Z2-01 ED02-01.1, ED0Z-01.2, EDOZ-01.204, EDOZ2-01.500
[e) KCO1-01 KG01-01.1, KGO1-01.2, KCO1-01.500-FF, KCO1-01.500
o KCO01-02 KE01-02.1, KCO1-02.500
o KCO1-03 KEO01-02.1, KC01-03.500, KCO1-03.500-KY
[¢) KCz-01 KC02-01.1, KCOZ-01.500, KE02-01.500-FF
¢} KCO202 KG02-02.1, KC02-02.500
o KC0203 KE02-03., KC02-03.500
o KCO2-08 KE02-04.1, KCO2-04 500
[¢) K205 KE02-05., KCO2-06.500
[e) KCO3-01 KC03-01.1, KCO3-01 500-FF, KCO3-01 500
o KCO3-02 KE03-02.1, KCO3-02 500
o KCO3-03 KE03-03.1, KCO3-03 500
[¢) KCO03-04 KE03-04.1, KC03-04.500
¢} KCO04-01 KG04-01.1, KCD4-01.500

Add or Edit Ballots
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The Add/Edit Ballot area will allow the users to manually add new ballot styles or edit
existing ballot styles.

1. Click SET UP SAMPLE BALLOTS.

Set'Up Sample Ballots

Home | Logout | User Info TR
Set Up Sample Ballots Election Date Election Name Jurisdiction Published? 1. [rmpart Ballot Styles

O 11072008 Kansas General Election State (il
O 0m012008 Kansas Primary Election State N E
O 11082005 O Sunday Liguor Sales Decatur i a3
O 04052005 CitefSchool General W Sta Decatur il
O Toazood General Election 2004 State il
<) 0mi03i2004 Primary Election 2004 State il
C) 002004 Usd 284 Lok Decatur N
O 072972003 July 2003 Usd 254 Lob Spe Decatur (i
O 04012003 CitwiSchool Gerneral Decatur N
O 02252003 UUsd 294 At Large Decatur N
O 1u0siz002 General Election 2002 State il
~ nnimemaas Pt A P b AR e w o
m @ Capyright 2008 Election Systems and Sothware, All rights resenved
2. Select the radio button next to the appropriate Election.
3. Click ADD/EDIT BALLOTS to make changes to the ballot.
-
d Volerview
e | [ ‘ User Info Ballot Setup for VoterView Test Election on date 08/05:2008
Ballot List
Set Up Sample Ballots Ballot Name Precinct Parts Parties [File Name
(o} BS01-01 8501-01.1, BS01-01.204
(o] Bs02-01 BS02-01.1, BS02-01.204
(@] BE03-01 BS03-01.1, BS03-01.204
(9] BE04-01 BS04-01.1, BS04-01.204
© B504-02 B504-02.1, BS04-02.204
(o] Dwid1-01 DWa1-01.1, DW0O1-01.204
(o] EDO1-01 EDO1-01.1, EDO1-01.204
(o] EDO2-01 ED02-01.1, ED02-01.2, EDO2-01 204, EDO2-01 500
(o] Ko1-01 KCO1-01 1, KG01-01.2, KG01-01.500-FF, KEG01-01.500
o KC01-02 KC01-02.1, KC01-02.500
o KC01-03 KC01-03.1, KC01-03.600, KCO1-03.500-KY
(e} KC02-01 KC02-01.1, KC02-01.500, KCO2-01 500-FF
(o) KC02-02 KC02-02.1, KC02-02.500
(o) KC02-03 KC02-03.1, KC02-03.500
e KC02-04 KC02-04.1, KCO2-04.500
(o] KCO2-05 KC02-05.1, KCO2-05.500
(0] KCO3-01 KC03-01.1, KC03-01.500-FF, KG03-01.500
(9] KCO3-02 KC03-02.1, KCO3-02.500
(@] KC03-03 KC03-03.1, KC03-03.500
(&] KCO3-04 KC03-04.1, KCO3-04.500
© KC04-01 KC04-01.1, KC04-01.500

4. In the NAME field type a name for the new Ballot.
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@/ VoterView

Ballot Setup for VoterView Test Election on date 08052008

Home | Logout | User info

Ballot List
‘ ‘ Ballot Name Precinct Parts Parties File Name | -Insan
Ballot Details
ave
Narme: [NEW BALLOT ‘ [5ave]

Set Up Sample Ballots

File Lacation |(Browss. )

Precinct Parts
Available Selactad

Parties

Available Selected

Bl Hw)

"rfis“ @ Copyright 2005 Election 5

ems and Sofbuare. All rights resenced

NOTE: If you have already used the Import Ballot function, a list of Ballots may
already exist. Inserting will add a new Ballot to the existing list of Ballots.

5. Click BROWSE and browse to the location of the Sample Ballot PDF file if one
is available.

Choose file

Look in: I (=3 Sample Ballots LI 4= |‘=_°i€ v
: 2 aePct 101 Sample Ballot.pdf
4 EraPCt BAD4 Sarmple Ballot, pof]
My Recent
Documnents
€
Desktop

My Documents

My Computer

-

ty Network — File name: IF'ct BAD4 Sample Ballot, pdf ..'_I Dpen

e [ Oeen |
Filez af twpe: I,-’.\II Files [%.7] _v_’ Cancel I

6. Click OPEN. The FILE LOCATION field will be populated with the file path for
the Sample Ballot PDF file you chose.
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d VoterView

Ballot Setup for VoterView Test Election on date 08/05:2008

Home | Logout | User Info

Ballot List
Set Up Sample Ballots [ Batiot Name Precinct Paits | Parties | FileName |

Ballot Details

Narne: | NEW BALLOT

File Location: Messomafps3ichull§iStatd [ Browse. |

Precinct Parts
Ayailable

elected

Parties

Available Selected
B

i @ Copyright 2006 Elsction Systems and Sothare, All rights reserved

7. Choose the appropriate PRECINCT PARTS.

8. Choose the appropriate PARTIES if applicable.

© ®11-164 XI1-18A1, X11-1643, X11-164.3
o ®11-168 H11-16B.1, X11-168.2
e} 1211 K211

e} 1212 X212

[} %1213 X12131

5] 12414 X1214.1

(5] RIF014 HIZ-0141

(] ®1018 H13-018.1

%) KIT0TA HI3-07A1

[} X13-078 X13-078.1

© #1310 K13104

e} 311 K311

@ *13-12 K312

Ballot Details

Name:|NEW BALLOT ‘
File Location: Messomafps3ichull§\Statd [ Browse

Precinct Parts
#vailable

Selected

B501-01.1 -~ 9991
B30101204
B50201.1
B502:01.204
BS0301.1 |
Parties
Available elected

Libertarian
Reform

Ao

e
Unafiiated

Demaocratic
Republican

® Copyright 2005 Elsction Systems and Sothware, Al ighis rasarvad.

[
9. Click INSERT to add the new Ballot.
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Clear Ballots

Clearing Ballots will reset all Ballot style information that has been imported, added
or edited. This is essentially a “reset” function to allow users to start the setup process
over.

1. Click SET UP SAMPLE BALLOTS.

Set'Up Sample Ballots
Home | Logout | User Info
Setllp Sample Ballots Election Date Election Name Jurisdiction Published? bas
O 11072008 Kansas General Election State (il
O 0m012008 Kansas Primary Election State N
O 11082005 O Sunday Liguor Sales Decatur i a3
O 04052005 CitefSchool General W Sta Decatur il
O Toazood General Election 2004 State il
<) 0mi03i2004 Primary Election 2004 State il
C) 002004 Usd 284 Lok Decatur N
O 072972003 July 2003 Usd 254 Lob Spe Decatur (i
O 04012003 CitwiSchool Gerneral Decatur N
O 02252003 UUsd 294 At Large Decatur N
O 1u0siz002 General Election 2002 State il
~ nnimemaas = E e o
ﬂ @ Capyright 2008 Election Systems and Sothware, All rights resenved

2. Select the radio button next to the appropriate Election.
3. Click CLEAR BALLOTS.

NOTE: You can check to see if the Ballot list has been cleared by clicking on
ADD/EDIT BALLOTS, and the Ballot List will be empty.

@rolerView
Ballot Setup for VeterView Test Election on date 081052008
Home | Logout | User Info
Ballot List
Set Up Sample Ballots [ Balot Name PrecinctParts | Parties | File Name |
Ballot Detal
allot Details
MName: ‘ ‘
File Location |CBrowse.. )
Precinct Parts
Awailable Selected
Parties
Awailable elected
I @ Copyright 2006 Election Sustems and Satware. All fights resenved

Publish Ballots
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In order for registrants to be able to gain access to the PDF image file that has been
attached to the Ballot Styles, the Ballots must first be Published. Once the Ballots
have been published registrants will be able to look up their registrant information
and click on a hyperlink in their search results to view the image of what their ballot
will look like prior to appearing at their Polling Place to vote.

1. Click SET UP SAMPLE BALLOTS.

Set'Up Sample Ballots
Home | Logout | User Info
SetLip Sample Ballots Election Date Election Name Jurisdiction Published? ~
O 1107IE00E Kansas Genetal Election State il
) 0RI012006 Kansas Primary Election State il
¢ 11j08iz00s O Sunday Liguor 8ales Decatur ki b
O 040852005 CityfSchool General W Sta Decatur il
O 1oizo0g General Election 2004 State (il
O 0BO32004 Primary Election 2004 State N
O 002004 Us=d 294 Lob Decatur il
O orizazond July 2003 Usd 294 Lok Spe Decatur (il
O O4i0irzo03 CitefSchool General Decatur il
O DZ25iE003 Usd 284 AtLarge Decatur N
O 1u0siz002 General Election 2002 Btate: N
A ammemnna Aedecciesiieannn m )
E @ Copyright 2008 Election Systems and Gothuare, All rights resenved

2. Select the radio button next to the appropriate Election.

3. Click PUBLISH BALLOTS to publish the ballots.

NOTE: You will notice that a “Y” is added in the Publish column on the Set Up
Sample Ballots page to indicate the ballots were published for the election.

@ volerview

Home | Logout | User info

Set Up Sample Ballots
SetUp Sample Ballots

Election Date Election Name Jurisdiction Published?
© 110452008 Kansas General Election State N
O 0052008 Kansas Primary Election State N
® 0032008 woterview Test Election Wyandotte il
O 11132007 USD 203 MBE 2007 Wyandotte N
O 1082007 USD 202 MBE 2007 Wyandotte il
© 06262007 2007 Gaming Election Wiyandotte N
O 04032007 2007 CitySchool General Wyandotte N
Q 02272007 2007 CitySchool Primary Wyandotte N
© 110712006 Kansas General Election State N
© 091212006 BS Library Band 2006 Wiyandotte il
Q08012006 Kansas Primary Election State M
S A T s S w

Sarmple ballots published for slaction Yoterview Test Election an date 020572008

AddiEdit Ballots
b | Import Ballot Styles

Publish Ballats
Clear Ballols
Unpublish Ballots

|

Once the Ballots have been published, the SAMPLE BALLOT link will appear on the

Registrant Detail screen after initiating a Registrant Search. The user can then click
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on the link to access the image of the Ballot they will be filling out when they appear
to vote at their polling place.

SEE AT I Registrant Detail

Registration :

Information Name Pamela Adking
Status Active

Reason
sJL search Your Polling Address 515 Allcutt Avenue
]g Place Bonner Springs, KS 66012
3 B Party Repuhlican
o Polling Place Bonner Springs Community Ctr

| g Search Your 200 E Third 5t
| S8 Ol hcentee Ballot Bonner Springs, KS 66012

22

o Sample Ballots yoterview Test Election 08052008 BS01-01
Districts
District Name District Type
.5, Representative 3 .5, Representative
Kansas Senate 5 kS Senate
kKansas Representative 39 k8 Represaentative
State Board of Education 1 State Board of Education
Cammissioner 7 County Cammission
Bonner Springs City City Council
Cammissioner-AtLarge 2 Camm. At-Large
USD 204 School District
Watar Takholatinn RONONA1N Watar Tabkuilatinn | :
£ I
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Unpublish Ballots

The Unpublish Ballots area will allow users to remove the hyperlinks that appear for
registrants to view the PDF image of their ballot.

1. Click SET UP SAMPLE BALLOTS.

Set Up Sample Ballots

Home | Logout | User Info TR ETERT
Set Up Sample Ballots Election Date Election Name Jurisdiction Published? 5 Irmpart Ballot Styles

O 1107IE00E Kansas Genetal Election State N
) 0RI012006 Kansas Primary Election State il
¢ 11j08iz00s O Sunday Liguor 8ales Decatur ki & |
O 040852005 CityfSchool General W Sta Decatur (i
O 1oizo0g General Election 2004 State (il
O 0BO32004 Primary Election 2004 State N
O 002004 Us=d 294 Lob Decatur il
O orizazond July 2003 Usd 294 Lok Spe Decatur (il
O O4i0irzo03 CitefSchool General Decatur il
O DZ25iE003 Usd 284 AtLarge Decatur il
O 1u0siz002 General Election 2002 Btate: N
w
M miREmARAT RweAeESasanRe Pee )
[y @ Copyright 2008 Election Systems and Gothuare, All rights resenved

2. Select the radio button next to the appropriate Election.
3. Click UNPUBLISH BALLOTS to publish the ballots.

NOTE: You will notice that a “Y” that was previously in the Published? Column
has changed back to “N”.

(ﬂ\mtermw
Sample ballots unpublishad for election Votervisw Test Election on dats 02/05/2008
Home | Logout | User Info
Set Up Sample Ballots
Set Up Sample Ballots Add/Edit Ballots
Election Date Election Name Jurisdiction Published? e | Import Ballot Styles
Q 1142008 Kansas General Election State M
O 08052008 Kansas Primary Election State N Publish Ballats
® 08052008 VolerView Tes! Election whyandote N (NI
O 1nazooT USD 203 MBE 2007 Wyandotte ] Lnpublish Ballots
O 1oMezo0T UsD 202 MBE 2007 itfyandotie M
Q 0B262007 2007 Gaming Election yandotte M
O 04m3/2007 2007 City'School General Wiyandotte M
Q02272007 2007 City/School Primary Wiyandotte M
Q© 1072006 Kansas General Election State M
O 09122006 BS Library Bond 2006 Wiyandotte i
Q  08M1/2008 Kansasg Primary Election State N
A aamennne Liee A e nn PR e bcl
IS @ Copyright 2008 Election Systems and Sottware. Al ights resemed
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